PRODUCT SALES COORDINATOR POSITION DESCRIPTION

POSTION ACCOUNTABLE TO: Membership Specialist.

TERM OF OFFICE: One (1) year, subject to re-appointment following
annual review.

FUNCTION: Facilitate Girl Scout Product Sales within an assigned
Service Unit.

ACCOUNTABILITIES:

w

No ok

1. Attend Council Product Sale(s) training.
2.

Reserve shipment and distribute materials and train Troop Product Sale(s) Chairs in
your Service Unit.

Compile cookie/nut orders from troops and forward to Girl Scouts — Homestead
Council.

Receive delivery of cookies/nuts and accurately distribute them to the troops.
Receive all forms from troops and forward to the Girl Scouts — Homestead Council.
Act as a resource to Troop Product Sale Chairs.

Participate in a Council Product Sale(s) evaluation.

QUALIFICATIONS:

Strong organizational skills.

Knowledge of basic math skills.

Experience counting/handling money.

Strong communication skills and ability to speak to a group of people.

Willing to work with all people regardless of race, color, religion, sex, age, martial
status, national origin, disability, or receipt of public assistance.

Register as a member of Girl Scouts of the USA.
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PRODUCT SALES COORDINATOR AGREEMENT

| have read my job description and | accept the responsibility of serving as Product
Sales Coordinator in Girl Scouts — Homestead Council during the current year (June 1%
— May 31%). 1 will do my best to serve in this capacity.

Signature Date
su#6__

Address:

City/Zip:

Home Phone: Work Phone:
Cell Phone: Email:

| am Currently Registered as an Adult Member of Girl Scouts: [ ] Yes [ ]No

During the next year, as Product Sales Coordinator, | will work on accomplishing the
following three personal goals:

1.

NOTE: A copy of this signed form will be returned to you.

Membership Specialist Date

Director of Membership and Program Date
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